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Comprehensive Sign Plan Instructional Guide 
Updated July 2026

Comprehensive Sign Plans (CSPs) allow flexibility in the following categories: Sign Size, Sign Location, and Sign Type.  CSPs do not 
allow for flexibility in sign quantity. Sign quantity is determined by your site’s zone district.  Prior to submitting any materials, we highly 
recommend connecting with city staff for a pre-application appointment to review requirements and your related requests. In some cas-
es, we may determine that you may be able to complete your project without a CSP. 

This instructional guide shows each page of a typical CSP with notes to indicate what information is needed for your proposed CSP.  Each 
CSP is customized to its own site.  This includes establishing the project’s intent, design standards, approaches to be used, and any oth-
er site-specific information.  Supplemental Sign Plans* cannot deviate from the regulations laid out in their original Large Facility 
Comprehensive Sign Plan. 

Complete applications include the following materials: 
•	 Application Form: Complete this with as much information as possible, including the reason for requesting flexibility in the size, 
	 location, or type of signage allowed
•	 Sign Plan: Create and design your sign plan 
•	 Letter of Authorization: If completing this as a designer or sign company on behalf of the property owner, include a signed     
        approval letter from property owner(s) - sample available on CSP website

For more information or questions, contact the CSP team at planningservices@denvergov.org or visit our CSP website. 

*Supplemental Sign Plans are for individual buildings, often built in a late phase of development, within a Large Facility. They are designed for those buildings while following the framework of the 

original Large Facility. Individual site plans and elevations for new Supplemental Sign Plans are required. 
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Name of Project or Site 
COMPREHENSIVE SIGN PLAN
NAME OF THE PROJECT 
2026-CSP-000000 (as provided by staff)
ADDRESS 

Prepared by   ________________________________              
                                                                        MM.DD.YYYY

Denver Zoning Administrator Approval Date

Throughout this guide, you’ll find these boxes with 
tips and recommendations for each page. 

Cover Page:
Use a photo of your site or project   

For Supplemental, only a photo of individual site 
or building

A case number will be provided for each 
application

SUPPLEMENTAL SIGN PLAN
NAME OF THE PROJECT 
#2026-CSP-000000 (as provided by staff)
Supplemental to Original Comprehensive Sign Plan and 
Plan Case #202X-CSP-0000000

ADDRESS 

or
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01. Introduction and Regulatory Summary 

PLAN INTENT
Describe the purpose of the sign plan 
including the reason for request.

REGULATORY BACKGROUND
This project is located in the following zone district(s): ________ as established by the Denver Zoning Code (or Former Chapter 59) and the City and 
County of Denver.  (This property is located in the __________Historic District/is a designated Denver Historic Landmark). 

In accordance with Denver Zoning Code, Division 10.10 (or Former Chapter Section 59-536) shall govern and control the erection, remodeling, 
enlarging, moving, operation and maintenance of all signs by permitted uses within all zoning districts. Nothing in the CSP shall be deemed a 
waiver of the provisions of any other ordinance or regulation applicable to signs. Signs located in areas governed by several ordinances and/or 
applicable regulations shall comply with all such ordinances and regulation.   

This sign plan meets the Criteria for Review as stated in the Denver Zoning Code Section 12.14.5.3 (or as stated in Former Chapter 59 Section 59-
537.d). 

Allowed sign types are described in the Sign Type Intent Pages section of this CSP.  All signs shall be defined as per Article 13 of the Denver Zoning 
Dode (as per Section 59-315 of Former Chapter 59).  New sign types are defined by their individual sign type intent page* (only include this 
language if creating a new sign type). 

All signs shall be measured in conformance with Article 10 General Design Standards Division 10.10 Signs of the Denver Zoning Code (or in 
conformance with Section 59-538 of Former Chapter 59).

This plan shall be approved by the process as defined in Section 12.4.15.C and amended as defined in Section 12.4.15.5 (or as defined in Section 
59-537(c)(3)e-g of Former Chapter 59).

When applicable: 
This plan and permitted signs shall follow the requirements of ____________ Design Standards and Guidelines.  
Supplemental Sign Plans for future developments of this site must be created and submitted following the framework of this Comprehensive Sign 
Plan. 

Make sure your plan references your correct zone district and its related zoning code.  
(Denver Zoning Code or Former Chapter 59)

Staff may request addtional site-specific information as need to this summary.

Resource Links:
Zone District 
Historic Landmark/Districts
Urban Design Standards & Guidelines
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INTENT
Additional notes and supportive information goes here 
such as:
For ground floor tenants: Working with your Landlord 
and using the attached Site Plan, identify the 
boundaries of your tenant space in the building. This 
will show you where your building frontage is. Verify with 
your Landlord the number of linear feet of frontage you 
occupy. If you occupy a corner suite, you will have more 
than one frontage. 

ZONE DISTRICT(S) List your zone district(s) 
Separate Sign Allowance Tables may be necessary if your site has multiple zone districts 

PERMITTED SIGN TYPES Project ID: Wall Signs, Ground Signs 
Tenant ID: Wall Signs, Projecting Signs, Window Signs, Canopy Signs, Arcade Signs, Awning Signs, Ground Signs
Joint ID Signs: Ground Signs, Wall Signs
Parking/ Traffic Directional/ Wayfinding Signs: Wall Signs, Projecting Signs, Arcade Signs, Ground Signs  

MAXIMUM QUANTITY
(Consult the relevant code section for the max-
imum number of signs allowed for each use by 
right in the  Zone District, not negotiable)

Example: Per Section 10.10.12.2, Each use by right or conditional use may have the greater number of the following: 5 signs; or 3 signs for each front line of the zone 
lot on which the use by right or conditional use is located.

Project ID: 1 sign for each front line of the zone lot. 
Joint Identification: 1 sign for each front line of the zone lot.

MAXIMUM AREA
(Consult the relevant code section for the 
maximum sign area allowed for each use by right 
in the Zone District. The sign area allowance 
may be negotiable as part of Large Facility CSP 
application process)

Example: Per Section 10.10.12.2, For a zone lot having 2 or more uses by right.  For each use by right 2.5 square feet of sign area for each horizontal linear foot of 
that portion of building frontage occupied by the use by right, for the first 100’ of building frontage, then .5 square foot of sign area for each horizontal linear foot of 
building frontage thereafter.

No sign shall exceed 200 square feet in area nor shall the total sign area of any use exceed 600 square feet. 

Joint Identification - The greater number of the following: 100 square feet or 1 square foot of sign area for each 2 linear feet of street frontage of the zone lot; 
provided, however, that the total area of all signs on the zone lot shall not exceed 200 square feet.

Window Sign: 20% of the total ground level storefront area 

MAXIMUM PROJECTION
(May be negotiable as part of Large Facility CSP 
application process)

Wall sign: ____ (__) inches
Projecting sign: _____ (__) inches

MAXIMUM HEIGHT ABOVE GRADE
(May be negotiable as part of Large Facility CSP 
application process)

Wall Signs: The roof line to which the sign is attached. 
Projecting Signs: ______ (__) feet 
Window Signs: ____ (__) feet.
Canopy Signs: To be determined by canopy height and signage allotments
Arcade Signs: To be determined by canopy height and signage allotments
Awning Signs: To be determined by awning height and signage allotments 
Ground Signs: ___ feet
(Include max. height above grade for Joint Identification Signs from the Denver Zoning Code)
(Include max. height above grade for Traffic/Directional Wayfinding Signs from the Denver Zoning Code)

MINIMUM HEIGHT ABOVE GRADE
(May be negotiable as part of Large Facility CSP 
application process)

Projecting Signs: Tenant, Projecting Signs: Project ID, Awning Signs, and Canopy Signs: _______ (__) feet ___ (__) inches

LOCATION
(May be negotiable as part of Large Facility CSP 
application process)

A. No setback is required from any boundary line of the building frontage. Projecting signs attached to walls which are adjacent to a street right-of-way line may project 
into the right-of-way in accordance with section 49-436 of the Denver Zoning Code. (Ord. No. 143-81, eff. 3-31-81)
B. If multiple tenants share a single entry point, individual Plaque/Panel Signs or a Joint ID Wall or Ground sign may be used to provide a listing of those tenants. 
Multiple signs, of any type, at a single entry will not be permitted.

PERMITTED ILLUMINATION
(May be negotiable as part of Large Facility CSP 
application process)

May be externally illuminated but shall not flash, blink or fluctuate. All signs shall not be oriented or illuminated so that they adversely affect the surrounding area, 
particularly existing nearby residential uses or structures. Examples of adverse effects are glare from intense illumination and large signs or structures which visually 
dominate an area.

ANIMATION Shall not be animated

Please consult relevant Denver 
Zoning Code or Former Chapter 
59 sections for allowances based 
on your zoning district for each       
category. 

Only include the sign types you are 
requesting and include each sign 
type in each section as applicable. 
If a sign type is not listed, it is not 
allowed for your site. 
Supplemental Plans must           
duplicate this page exactly as     
presented in the Large Facility CSP.

This is the most important page 
in your CSP, make sure it is clear, 
legible, and fills the page.

Sign Allowance Table
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INTENT

ZONE DISTRICT(S)

PERMITTED TYPES 

MAXIMUM QUANTITY

MAXIMUM AREA

MAXIMUM PROJECTION

MAXIMUM HEIGHT ABOVE GRADE

MINIMUM HEIGHT ABOVE GRADE

LOCATION

PERMITTED ILLUMINATION

ANIMATION

Sign Allowance Table
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Parking : Wall

Projecting Sign

Joint ID: Ground

Joint ID: Wall Sign

Wall Signs: TenantB.1A

B.1A1 Wall Sign Upper Story

B Projecting Sign

C Canopy Sign

D WindowSign

E

F

Arcade Sign

Awning Sign
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Project ID /Tenant Sign Types

Joint Identi�cation Sign

Parking/Tra�c Directional/Way�nding
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SITE PLANS 

Canopy or Awning Sign, 
not both at the same time. 

Canopy or Awning Sign, not 
both at the same time. 

Canopy or Awning Sign, not 
both at the same time. 

Site Plans must include the following:
•	 Zone Lot Line with measurements
•	 North arrow
•	 Street names
•	 Add notes for clarifications 
•	 Consider a separate site plan for upper 

story signage to keep clean (see next 
page)

•	 Remove excess information such      
whenever possible
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C

A.2A1

Parking : Wall

Projecting Sign

Joint ID: Ground

Joint ID: Wall Sign

Wall Signs: TenantB.1A

B.1A1 Wall Sign Upper Story

B Projecting Sign

C Canopy Sign

D WindowSign
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F

Arcade Sign

Awning Sign
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J

Project ID /Tenant Sign Types

Joint Identi�vation Sign

Parking/Tra�c Directional/Way�nding

SIGN  TYPE  LEGEND
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UPPER STORY SITE PLAN 
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Wall Signs: Tenant

B.1A B.1AB.1A

B.1A1 Wall Sign Upper Story

B Projecting Sign

C Canopy Sign

D WindowSign

E

F

Arcade Sign

Awning Sign

Project ID /Tenant Sign Types

SIGN  TYPE  LEGEND

Parking : Wall

Projecting Sign

H

J1

J

Parking/Tra�c Directional/Way�nding

Only one Upper Story Wall
Sign location to be used at a
time, no both.B.1A1 B.1A1
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ELEVATION KEY
Court Plaza

ELEVATIONS
Court Plaza/North Elevation 

A

A

Only one Upper Story Sign at 
a time, not both.

180 ft

Facade Elevations must include the following:
•	 Full legend of “Sign Locations” and color 

code signs by type - keep legend in the same 
location for each elevation page

•	 Elevation Key 
•	 Street Name / Directional Elevation Name
•	 Fill page as much as possible to see sign      

location/details when applicable 
•	 Do not shade in window signs at 100% of 

area, select main location
•	 Measurements: Building height, building 

frontage, first floor
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11
S U G A R  B U I L D I N G  /  S U G A R S Q U A R E  /  C O M P R E H E N S I V E  S I G N  P L A N

S I G N  T Y P E  A  /  P R O J E C T I N G  S I G N S

I N T E N T   Projecting signs should serve to enliven the 

pedestrian environment with unique, expressive and iconic 

shaped signage, or to create well-crafted, three-dimensional 

objects which are iconic and sculptural.

Projecting signs should be:

 Compatible with and an enhancement of the character of 

the surrounding district and adjacent architecture when 

considered in terms of scale, color, materials, lighting levels 

and adjoining uses.

 Compatible with and an enhancement of the architectural 

characteristics of the buildings on which they appear when 

considered in terms of scale, proportion, color, materials and 

lighting levels.

 Appropriate to and expressive of the business or activity for 

which they are displayed

 Creative in the use of unique two and three dimensional 

forms, profile, and iconographic representation; employ 

captivating lighting design and represent exceptional graphic 

design, including the outstanding use of color, pattern, 

typography and materials. Signage which simply maximizes 

allowable volume in rectangular form is strongly discouraged.

Fabricated of high quality, durable materials appropriate to  

urban settings.

L O C AT I O N    A Tenant Projecting Sign is located 

at predetermined locations as indicated in the elevations 

and should be centered on the column. Projecting signs 

may extend no more than five (5) feet out over the public 

right-of-way on the Sugar Building, Sugar Building Annex and 

SugarSquare. The bottom edge of the sign must maintain a 

clearance of at least (8) eight feet from the finish grade level 

below the sign. The sign must be at least 6" and no more 

than 1' 0" from the wall it is attached to. Note, the preferred 

placement for SugarSquare’s projecting sign is located on the 

brick pier of the Sugar Building Annex, directly adjacent to 

SugarSquare’s main entry door. Projecting Signs are not to 

exceed one (1) per twenty-five (25) linear feet of the actual 

building frontage.

A L L OWA N C E    One (1) Projecting sign per tenant 

is allowed unless located on a corner in which case one 

projecting sign per frontage is permitted. Tenants on a corner 

may use one projecting sign at a 45° angle on a corner. Not to 

exceed 30 cubic feet in area. Projecting signs are limited to a 

rectangular sign boundary area of 12 square feet. This sign type 

typically has two faces but only the area of one face is to be 

included in a tenant’s total sign area calculation. SugarSquare’s 

tenant is allowed either a Projecting Sign or a Canopy sign 

primary ID, but not both.

I L L U M I N AT I O N    Sign can have simple, 

unobtrusive external illumination. Exterior lighting should be 

integrated into armature and be from a shielded source. Do 

not install exposed conduit, races, or junction boxes on the 

primary elevation of the building. Illumination shall not flash, 

blink or fluctuate.

AT TAC H M E N T  D E TA I L S     A range of 

bracket designs is illustrated in the four sign examples to the 

right. The intent is to provide each tenant with an individual 

look and steer away from a standardized, mall-like format.  

As with the sign’s general design, the Landlord will also 

have approval of the mounting bracket design. Similarly, the 

LDDRB will review both a tenant’s proposed projecting sign 

design and the mounting bracket.

OT H E R    Extraneous information, such as services 

provided by the business, telephone numbers, hours of 

operation, etc. is not permitted. Keep wording and brands to 

a minimum on a three-dimensional object, but ensure that 

any wording is readable.

E N C O U R AG E D  A P P R O AC H E S

Iconographic or sculptural elements.

Metal frame/hardware to reflect approved architectural 

material and color palettes.

Projecting signs that are three-dimensional.

 Abstracted, exaggerated or embellished interpretations of 

literal forms are preferred.

APPROPRIATE EXAMPLES

Abstract interpretation / internal & external illumination

Large dimensional objects

Thematic dimensional objects

Realistic, constructed or found objects

Intent: 
Projecting signs should serve to enliven the pedestrian 
environment with unique, expressive and iconic shaped 
signage, or to create well-crafted, three-dimensional objects 
which are iconic and sculptural.

Location: 
As designated in site plans and elevations - near tenant 
entrances but not to exceed the first floor or obstruct any 
architectural features.  Preference location is a column 
near primary storefront entrance. Projecting signs must 
be at least 8 feet from other projecting signs, maintain a 
clearance of 8 feet, and not intrude within the public right-
of-way. 

Approaches to be Used: 
1.	 Iconographic or sculptural elements
2.	 Creative in the use of 3-D form and profile 
3.	 Keep wording and logos to a minimum with focus 

on three-dimensional object, but ensure wording is 
readable 

4.	 Appropriate to and expressive of the business or activity 
for which they are displayed.

5.	 Materials: Mix of materials is encouraged such as 
metal  and wood.  Layering is encouraged to create 
dimensional effect. Hardware must not be exposed.  
Vinyl is discouraged. 

6.	 Allowance: 1 per tenant is preferred 
7.	 Illumination: Sign may have simple, unobtrusive 

external illumination. Back lit letters (halo), neon or a 
shielded lamp or goose-neck located at top of the sign 
is allowed. Some neon is encouraged. 

8.	 Illumination: Exterior lighting should be integrated 
into armature and be from a shielded source. Do not 
install exposed conduit, races, or junction boxes on the 
primary elevation of the building. Illumination shall not 
flash, blink or fluctuate.

* This is an example page.  Build your intent pages based on design guidelines and desired outcomes.  

Projecting Signs

Information on these pages should be reflective and focus on desired 
design outcomes for the property and Urban Design Guidelines and 
Standards (as applicable). 

Photos should reflect descriptions in the text and include captions. If 
your site is an existing building, it is encouraged to use photos of 
existing signs as applicable. 

The more photos and examples the better! 

Create a page for each sign type allowed. The sign type pages should 
not repeat information included in the sign allowance table, but may 
add additional information to that sign type: illumination, materials, and 
other preferred design elements. 
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Approaches to be used:
(includes materials, attachment, fabrication, 
illumination, preferred amount per location/tenant, 
etc) 

(Add Landmark requirements as appropriate)

Intent: 

Location:

 Descriptive text about example above Descriptive text about example above 

Descriptive text about example above Descriptive text about example above 

SIGN CATEGORY
Specific Type

Descriptive text about example above Descriptive text about example above 
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In order to maintain a high level of quality and a charac-
ter appropriate to the project, the sign types and fabri-
cation methods described below will not be permitted 
for any businesses or developments within its limits. All 
signs are subject to the review and approval of the City 
and County of Denver Zoning Administration and Land-
mark Preservation (if applicable).

The following identity sign types are prohibited:

1.	 Internally illuminated awnings.

2.	 Signs with individual changeable plastic letters.

3.	 Internally illuminated signs with vacuum formed 
plastic faces.

4.	 Signs with exposed raceways.

5.	 Sign boards using explicitly inexpensive materials.

6.	 Internally illuminated box signs with exposed acrylic 
or stretched vinyl sheet faces without additional ma-
teriality and layering.

7.	 Off the shelf portable signs that do not reflect the 
quality demanded of this district.

8.	 Painted or printed window graphics which cover more 
than twenty (20) percent of a tenant’s glazing area.

9.	 Inflatable signs

10.	Parked motor vehicles and/or trailers intentionally 
located so as to serve as a sign or advertising device.

PROHIBITED SIGN FABRICATION METHODS

PROHIBITED SIGN TYPES

In order to maintain a high level of quality and a character 
appropriate to the Dairy Block Project, the sign types and 
fabrication methods described below will not be permitted for 
any businesses or developments within its limits. All signs are 
subject to the review and approval of the City and County of 
Denver Zoning Administration.

The following identity sign types are prohibited:

 1. Internally illuminated signs with vacuum formed plastic 
faces.

2. Internally illuminated box signs with exposed acrylic or 
stretched vinyl sheet faces without additional materiality and 
layering.

3. Internally illuminated awnings.

4. Parked motor vehicles and/or trailers intentionally located 
so as to serve as a sign or advertising device.

5. Signs with exposed raceways.

6. Signs with individual changeable plastic letters.

7. Sign boards using explicitly inexpensive materials.

8. Painted or printed window graphics which cover more than 
twenty (20) percent of a tenant’s glazing area.

9. Off the shelf portable signs that do not reflect the quality 
demanded of this district.

10. Inflatable signs

Large face internally illuminated acrylic faces

Exposed raceways, heavy trim cap

More than 20% of window area with graphics

Internally illuminated awnings

Temporary inflatables of any kind

Large face internally illuminated acrylic faces

Off-site outdoor advertising device

Vacuum formed plastic faces

Low quality off-the-shelf portable signs

Examples:

43
THE DAIRY BLOCK - COMPREHENSIVE SIGN PLAN

I. PROHIBITED BUILDING SIGN TYPES

plastic boxes 

plastic faces


